Exercise: Word Processing for Multimedia Production
Introduction and Learning Objective:

In this exercise participants will use the drawing tools in MS Word to create a storyboard for an informational video. By the end of the exercise, participants will be able to:

1) Review what a storyboard is and identify what it contains

2) Use the drawing tools in MS word to create the graphics for a simple storyboard 

This exercise is designed to allow learners who have previous training in video production using either Adobe Youth Voices or Microsoft Unlimited Potential to practice using graphics tools in Microsoft Word to create a simple storyboard. Creating storyboards that outline the scenes, dialogue and other elements that the video will include is an essential skill for multimedia related jobs in the IT industry. 
Links to IT Curricula:

· Microsoft's Unlimited Potential, Digital Media Module, lesson 6 and Word Processing Module, lesson 7.
Definition of Terms: 

· Storyboard: A panel or series of panels of rough sketches outlining the scene sequence and major changes of action or plot in a production to be shot on film or video. 
Example of Application:
This exercise can be used during multimedia production training lessons on using productivity tools for video production. 

Facilitating the Activity: 
1. Ask participants to share their previous training experience in video production to ensure that all learners have completed a basic training in either Adobe Premiere Elements or Window's Movie Maker. If learners have not completed this training, tailor the exercise to focus more generally on using the graphics and draw tools in MS Word, and less on creating a storyboard.
2. Explain to the class that they will work in pairs to make a short information video to bring awareness to the use of malaria bed nets within your community.  
3. With a partner, ask participants to discuss any informational videos they have seen to raise community awareness on key health and social issues, e.g. proper garbage disposal to improve sanitation, vaccinations for infant health, using contraceptives to reduce transmission of HIV.

4. Ask a few pairs to share some of their examples. Ask questions to emphasize the reasons why the video was more or less effective. Did the video hold your attention? Why or why not? Did people in your community discuss the video? What elements of the video, such as graphics, actors, length or messaging contributed to its overall success or failure to transmit information and raise awareness?
5. Distribute the handout: Creating a Storyboard and review it together with the class. 
6. On the computer, ask participants to locate the drawing toolbar with the various drawing tools needed to create the storyboard.

7. Review with the class how to: use the draw tool, insert clip art, and insert a photo into a Word document and size it. (If necessary, refer to Microsoft’s Unlimited Potential lessons indicated above.)
8. Ask participants to work in pairs to create the storyboard.
Creating a Storyboard
What is a storyboard:  Think of the storyboard as a comic strip. Each block has a picture with an action and a line or two of dialog. The storyboard is often a sheet of paper that breaks down the elements of a video production into what you see and what you hear. 

Instructions:  In each of the six boxes below, create simple illustrations that describe the scenes that will appear in the short information video on the importance of using malaria treated bed nets in your community. In the first two boxes use the draw tool to create the pictures. In the third and fourth boxes use clip art to create the pictures. In the fifth and sixth boxes insert photos and size them to create the picture. On the lines below each box, write a 1 to 2 line description of what is graphically depicted in the box. Include any other notes relevant to the production of your short video.
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_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




